[:MA > Creating a new CMA in RMLSweb

Adding a CMA Profile

Desktop Search Prospecting Statistics Realtor Info MLS Roster Toolkit Back Office Logoff

To access the CMA hover over
@ Need Help? The RMLS™ Help Desk s available 8 E;:::fn Hanager Toolkit and then click on CMA

Sat Call 503-872-8002 or 877-256-2169 (tol-free). Ch ning Calendar

N
classes and to register online E-Card PrOflleS.
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CMA Profiles

* Create a new CMA
Profile or access/
» [ Add new CMA profile modlfy a Saved CMA
Active || Archived «

Total 2 Profiles * Archive CMAs you

Profile Name Last

Photo A ~| Recommended Price  Client $ Type $ Cmps$ LestPOFEmailed S S ¢ Edit Want to Store on

y Jim Smith $165,000 James Smith RES il 0512012010 05/20/2010 Edit/ R H
E 500 S First AVE (3150,000 - §185,000) U‘g utu Al B 09:00 AM Archi RM steb ArCh |Ved
R Tom Shepard Tom Shepard RES 4 05/20/2010 Edit/ R CMAS WIII be Saved for
":‘ 13462 N Evergreen PL 09:06 AM Archi

a maximum of 3 years.
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CMA Profile: Edit Profile Information

Cancel || [ Save

Please enter CMA profile information

Profile Name: WJoe and Ellen Howard

Property Category: Farms & Ranches v

Creating Contacts

The contacts you enter in the CMA Profile
Mote: Changes made to the following information are duplicated in Contact Manager.
This information is for your convenience only and is not available to other Agents, W||| auto-update to the Contact Manager
ContactID: 34186

Frsthame: o Likewise, contacts you have entered into
Lot e Contact Manager will be viewable in the

Client: Change Contact | | Create New Contact

Address: | 8844 SV Fem Hill Rd “Select Contact” popup window.
City: Forest Grove state:| WA | zip:

Home Phone:

Work Phone: Ext:

Cell Phone:

K HNotes: /

Overvi ew Tab Desktop : search Prospecting  Statistics Realtor Info MLS Roster  Toolkit Back Office  Logoff
« Watch tutorials on how to create a CMA Profie E'd't
CMA. Profile: Joe and Ellef joward (Farms & Ranches) % Profiles

Client: Joe Howard Subject Property Address: 5844 SW Fern Hill RD , Forest Grove, OR

Overview || Subject Property || Features Rec Price || *Cover Page | *Contents Pages | *Report

« Edit contact and profile information. Overview o > |

Welcome to the RML Swieb Comparative Market Analysis

5844 SW Fern Hill RD

Sublect Property Address: o= ° 0 "= T

You can navigate through the tabs by clicking on them or using the Next and Back buttons. Each time
you open a new tab your information is automatically saved, but we have also provided a Save button to #of comparable propertie:

° Get a summary of the # Of wrgfa;g:!-;5auv‘-2;marmau-:n as you work. For more information, watch cur deme or print out our quick Recommended List Price:
comparable properties and
recommended price (available only

after CMA is completed).

$181,000 - $379,000

Edit ContactProfile Name
Creating a Clis Profile Contactil: 634182

Creating a Subject Praperty AEELITE L0E

Adding Comps/Adiustments LastName: Howard

Customizing Your CLIA 5844 SW Fern Hill Rd

Farest Grave, WA

Address:

Home Phone:
Work Phone:  Ext;

* To proceed, click on the Next button \_ i Iy,
or the Subject Property tab.
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Step 2 : Defining Your Subject Property

* Clicking the “Auto Populate the
Address” link provides options for
auto poplulating from your contact
information, the Tax ID, or from
an MLS number (if the property
has been previously listed in
RMLSweb).

* Click “Browse” to locate a photo
of the subject property and then
click “Upload.”
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CMA Profile Edit

Profile: Joe and Ellen Howard (Residential)
% Profiles

client: JoeHoward  Subject Property Address: 7418 NE Glenwood DR , Brush Prairie, WA 98808

Oveniew | Subject Property || Fealures || *C Price  *CoverPage *Contenis Pages  *Report
Subject Property € Back | | Elsae | | nent 9

Please input the subject property’s information below

Subject Property Address Subject Property Photo

+ Auto populate the Address [ Clear Address
# Dir Name: Suffix Quad:  Unit
Address
7416 NE |+ |Glenwood DR £ &
Area: 62 Bl area List
Gounty: Clark || Gounty list is fitered by area
City Brush Praifie %

The city list is filtered by the county Selection. Please selectthe county first
You can choose the city from the drop down box, or enter the name in the text box by choosing "

State: WA [(Browse.. ) -UP‘DE"*
/ﬁMLSweb Map Adjustment o [P X Remove Phote
Address: 3405 G ST, Vancouver, WA 98660
If the property marker is not on the correct Location for this Listing, click the orange push pin ( & ) in the toolbar above the map. Click on the correct
location to set the marker.
Road “ Click on “View and Adjust the Map
MEW  om 855000 ©40-000 5 - = »” . .
e e et S O WO e TP R Location” to verify that the property is
N i tsnates I vt tmntens —— mapped properly. If it is correct click
comem T RO oumRm cmdon ownenm o “Save.” If it is incorrect click on the
01328000 [o,t552000) 016016000  01EDEC-E08 |§046-880 [505¥006) . .
' s = orange push pin in the toolbar above the
E 35th St 35th S : i
o map. Click on the correct location to set
. 0ie4€s-G80 ©1826-000 & H “ ” A==
e " [ o) [eme— S p—— - the marker. Click “Save” when satisfied
5496-600 018452600 G7EDED-080 S820-600  @YEZTE-060 . i
ey = = - with the map location.
o0 oewom [T FiEWem eimmesn o
— — G1meeeeD
G18960000 012460000 01" o eiEE-000 01EHED-000 018
E 34th St E 34th St
0i3376-000 5506300} CISEE000  @ES16-060 —
] 013570000 " Desktop Search Prospecting Statistics Realtor Info  MLS Roster  Toolkit Back Office  Logoff
(6515550200 NG5 520 X0 0 6) €
CMA Profile Edit
omssicon TGO oopoome  cremecne
e 09980-600 013IEDC00 - Profile: Joe and Ellen Howard (Farms & Ranches)
B —— Olewio0m Client:  Joe Howard Subject Property Address: 5844 SW Fern Hill RD , Forest Grove, OR > Profles
ﬁ E 33rd St| v [EREEREs Features |6 Frice *CeverPage *Conlents Pages | *Report
€ ack | | Esave | | et

.

Features

Be certain to enter the subject
property’s approximate square
footage and other main features. Use
the fields to select and define which
features of your subject property will
be displayed on the “Adjustments
to Comparables Report.”

Please use the fields below to select and define which features of your subject property will be displayed on the Adjustments to Comparables Report
Main Features

Total SQFT 2200 «

Acres:

Bedrooms n

Total Bathrooms: 2

Features to be compared

Flease use the check boxes to indicate the features for the Adjustments tab: Check All [Uncheck All

Approx# Acres - Cultivated: [ Lot Size: o
-Pasture: [ Middle School Tt
Approx # Acres - Range [m} Short Sale Y or N: O
\Ms-mansn' =] Style: o[ = /

' Quick Tips

((— Back | | bl save | | Mext -})

CMA Shortcuts
Back: navigate backwards in the CMA with this button, not the browser arrow.
Save: save a CMA for future access.

Next: this saves your work and takes you to the next step.
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Step 3 : Finding

Comparables

/Overview SubjectProperty |Features | Comparables | Adjustments | Recommended Price |Cover Page

~

*Contents Pages || *Report
Comparables € Back | | Mext =
- Add Comparables 1
Add Comparable Listings 2
Please use one of the following methods to add comparable listings
MLS#:  Please use the LS number(s) you wantto add as comparables
I Add » 1
Separate MLS Numbers using a space, cemma, semi-colen or carriage return (enter key)
s Next» | -7 miles radius from the Subject Property. You can 2dd additional citerion on the next page. 2 3
: 4 - This is available only if the subject property's map location is adjusted on the “Subject Property” tab.
SEIEE \1an Seartn ~The Subject Propertys address will be centered 3
X 2 ~This is available only ifthe subject property's map location is adjusted on the *Subject Property” tab. 4
Address Search » | -The Subject Property’s address will be auto-filled 4
Advanced Search» | B
MLS# Search » 6
saved - 7
MLS#s: D(CEEE
Search~  Prospecting ~  Statistics  Realtor Assoc ¥ MLS Roster~  Toolkit~ Back Office~  Log Off
Search Results B+ep & print| & Revise sgfch | [ Select Report- V| GO
Residential Total 15 Records Check all] [Uncheck 4] | Add to CMA | JMap Checked | Checked | | Show All

[ Specific Order Show Summary Detail; [Show] [Hide]
List View | | Detail View

[+] Search Criteria

View: Show | Edit| New

Active
ML S# P Iype Address City. Area Bedrm Bath Apx Saft Bank Owned Short Sale Price
5027044 13 DETACHD 504 SESWEETBRIARLN  Troutdale 144 3 2 1612 ¥ N $211,000 [ Bl g A
15573941 16 DETACHD 4789 SE WELCH RD Gresham 144 4 3 2016 N N $215000 [ Eoma &
18385812 1 DETACHD 37845 HAMILTONRIDGEDR Sandy 144 4 21 2116 N ¥ $217,000 B Elémm & ™

To better filter your comps you can

There are several ways to search for
comparables:

Enter MLS numbers by hand

Search for properties within a radius
between .25 and 20 miles of the subject
property.

Use Map Search to search within a defined
geographic location.

Search by address.

Use Advanced Search in order to search
all fields.

Utilize the MLS# Search for listings
previously saved together.

7 Search by saved MLS number groups.

When you are finished selecting your
comps by checking the boxes on the
left side, click on “Add to CMA.”

/Dvewlew Subject Property Features  Comparables  Adjusiments Recommended Price | Cover Page | *Contents Pages  *Report

Comparables

4 Back | | Next &
sort them by the following methods:
y g 0 You can drag & drop the rows to change the sort order. as well as using "Change Order” columns «
You can also use "Reorder” button to rearder the table by specific column
X Delete — select — || | Ascending || Reorder
' lect —
Total 5740 bl
* Drag and drop the rows ol 5 30 canparaiics e
X Status _ Change
Cat  MLS# Image Status Area  Type Address City, State Bdrms Batl Price
g yp iy, Area Order,
Address |
v = - q & | State/City .
° Use the dropdown menu to the [ FRM 8037744 ﬂ SLD 152 FARN W OLD WILSONRIVERRD  Gales Creek, OR 3z 5470,000
0 [ AN
r|ght [ RES 10017268 m ACT 152 DETACHD 1337 SE29THCT Hillsboro, OR 4 20 1892 $224,900
=
[0 RES 10025722 ACT 152 DETACHD 450 SE 26TH AVE Hillsboro, OR 4 20 2261 5299,900-5338,900
“Ch Order” column at right
. ange Order” column at rig
[ RES 10029200 PEN 152 DETACHD 2331SEMAPLEST Hillshoro, OR 4 20 1936 5179,900
[ RES 9070880 152 DETACHD 942 SE 13TH AVE Hillshoro, OR 4 20 1920 5268,000 %f
JI>
/oﬁwiew Subject Property Features | G Price| CoverPage *Contents Pages *Report
Adjustments € Back | | W sae | | Net &
Please select one of the comparable listings and enter a dollar value in the available field. If no adjustments are needed click Next
Comparables: Adjustment:
. 2855 1w OLD 1 Items Comparable Subject Property
ﬂ sga77as 5G5S MUY OLD WILSON RIVER RD

Gales Cresk, OR

/¥ FERN HILL RD
2rove, OR

g z002542
g 1002251

SW BUCKHAVEN RD
isbore, OR

13050 SUY PATRICIA AVE

100085 isbore, OR

Property Category
Address
City

Zip

County
MLS#
Status
SQFT

List Price
List $/Sqft
Sold Price
Sold $/Sqft

WILSON RIVER RD
Gales Creek, OR

97117
washington Washington
8037744
SLD -
2200

FRM FRM
5844 W Fern Hill RD

Forest Grove, OR

Adjustments
Enter any necessary adjustments and
then select “Next” to proceed.
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Questions? Contact the RMLS™ Help Desk - Phone: 877-256-2169 (toll-free) - E-mail: helpdesk@rmls.com

Step 4 : Recommending a List Price

Desktop Search Prospecting Statistics Realtor Info MLS Roster Toolkit Back Office

Logoff

CMA Profile Edit

Profile: Joe and Ellen Howard (Farms & Ranches)

% Profiles

Client: Joe Howard

Pricing Summary

Overview || Subject Property | Features

Subject Property Address: 5844 SW Fern Hill RD , Forest Grove, OR

Comparables | Adjustments || Recommended Price

Recommended Price

L

Refresh the graph below

How the Recommended Price Looks in the Market

$600.

Status

© Copyrght RULS™ 2010, A1 Rights

I fverage List Frice by Status
Price

~

/

The “Recommended
Price” tab allows you
to see statistics related
to your comparable
properties including
average and median

Amount $/5gft

- P $400. -
Average Sold Price $470,000 5 sold prlces aS We" aS
Min. List Price $179,900 g
: the ability to enter your
Max. List Price $549,500 w0 . .

e o list price recommended
T i 5300000 5138 R e range.
Recommended: § 242300 5113
Total SQFT 2200 (Chanaing this value ACT@) PEN() - SLDM) WTH(T

Step 5 : Preparing for Your Presentation

Enter details that will appear on the “Cover

q:\‘le j;: ::vj:”HJ:::EKCF::;Z:;TGTZZS 5844 SW Fern Hill RD , Forest Grove, OR Z Pmmes\ Page.,,
Ovendew SubjectProperty Features Comparables Adjustments RecommendedPrice *Cover Page *Contents Pages *Report
— 1 € B e 2 Use saved company information and resume
from Toolkit/User Preferences or type
company and agent resume under “Contents
Pages.”
e gg;sgr::iumuen, photo H \‘ =
E I I;W 3 Customize the report options and generate
I S S RE Ly Ty e 5 .
the report under the “Report” section.
e « Drag and drop to determine

Cover page comments

\_

Desktop Search

CMA Profile Edit

Prospecting  Statistics Realtor Info MLS Roster Toolkit Back Office Logoff

Profile: Joe and Ellen Howard (Farms & Ranches)

Client: Joe Howsard Subject Property Address: 5844 S\W Fern Hill RD , Forest Grove, OR

Qverview Subject Property | Features C Recommended Price. Cover Page  *Contents Pages  *Report

You can define the following pages

J'Companv Info H “Resume ” *Optional Page #1 H *Optional Page #2‘

4 Profiles

the order of your report pages.

* Choose from four different

theme colors to customize your

report.

ﬂverwaw Subject Propety || Features || Comparables || Adjustments || Recommended Price || Cover Page | *Contents Pages | *Report|

You can set up report options. generate a report or see an E-mail log

*[options | Fricataroser][Fcanerae repor] [Emaites

~

Company Information

2

@ Use saved company information (You can edit it on "User Preferance” page)
O Use the company information below

$BRBERE o =w
¥ |Size |default ¥ | T - -

Wi Ara s s i
'As the Northwest's largest REALTOR®-owned Multiple Listing Service(MLS), we serve approximately 12,000 Real
{Estate Professionals in over 2,200 offices throughout Oregon and Southern Washington. :

Plsass select/input your company information

#- Q|42
Font | default

Y B | I U = x* Xy

iHuw Are We Structured?
Regmna\ Multiple Listing Service (RMLS™) is governed by representatives of our subscribers. The 16-member
‘Board of Directors formed from F{E»‘-\L‘FOR3 subscribers represents our current three shareholders (Portland Metra, |

Report Options

Report Section Selection/Order

-Please selectthe sections you wish to include in your report
-You can drag and drop 3 section to reorder s sequence.

Page

order  Report section

Description

Gover Page
Table of Contents
) Option| Page #1
Comparables to Your Home

Adjustments to Comparables

7] Summary of Comparables

Pricing Your Home

Company Information

Resume

7] Optional Page 72

‘Cover Page with a subjectproperty photo,feature
comments, and an agent banner.

The Table of Contents

Optional Page #1

The Client Hedium report of Comparables to Your Home.
The comparable report of adjustments to Comparables
The summary one-lner report of Comparables

Recommended Price with a graph indicating Market
placement

Company description etc.
Your resume

Optional Page #2

\East Metro, and Clark County Associations of REALTORSg.\

€ack | Msae | ned
Theme
Blue v| |Blue
port Page Options
Cover Page Section
border
Recommended Price
Agent Banner
Agenteb URLS
tPhoto: None v
8 0 upload your photo from your user
)
Pricing Your Home Section:

L/

1P

Options || *HeaderFooter || Generate ReportHE—ma\ILog

~

Report Preview

NG

€ Back | | Next &

» FrOF | &riint || + S E-mail

1.2016

Generate Report

To create a pdf, print

to your printer, or send
through email, just go to the
“Generate Report” tab.



